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Town Commission Meeting  

Tuesday April 14th, 2026, at 9:00 a.m. 

 

IN ATTENDANCE   

 

 

 

 

 

 

 

PUBLIC: Louisa Michelin (Sabal Development), Jeff Anton (Terrogene Engineering), Howard Parker (1275 
Lands End Rd), Nathan Lezniewicz (Meridian Land Surveyors), Soloman Zrihen (Sabal Development), Joe 
Imbesi (1735 Lands End Rd).  

CALL TO ORDER & PLEDGE OF ALLEGIANCE 
Mayor Deese called the Town Commission meeting to order at 9:00 a.m. 
 

AGENDA ADDITIONS, DELETIONS OR SUBSTITUTIONS 

There were none.  

 
PUBLIC COMMENTS 

There were none. 

CONSENT AGENDA 
a. Minutes March 10, 2026 Town Commission Meeting 
b. Police Department Report for March 
c. RES 04-2026 Budget Amendment  
d. Amendment to Pedestrian Passageway Agreement 1960 S. Ocean Blvd. & Release of Unity of Title  
e. MOU with Solid Waste Authority for hurricane debris removal  

 

Vice Mayor Bonutti made a motion to approve the Consent Agenda, Commissioner Imbesi seconded the 
motion which prevailed by the following vote: 

YES: Vice Mayor Bonutti, Mayor Pro Tem Bonner, Commissioner Imbesi, Commissioner Knobel, 
Commissioner Kulwin, and Commissioner McMackin 

TOWN COMMISSION 
 
John Deese, Mayor    √ 
Simone Bonutti, Vice Mayor         √  
Elliot Bonner, Mayor Pro Tem                √ 
Orla Imbesi, Commissioner               √ 
David Knobel, Commissioner  √ 
Dwight Kulwin, Commissioner        √ 
Cindy McMackin, Commissioner  √ 
 

TOWN STAFF  
 
Eric Marmer, Town Manager  √ 
Jeffrey Rasor, Chief of Police  √ 
Erika Petersen, Town Clerk  √ 
Keith Davis, Town Attorney  √ 
Brent Watson, Utilities Director  √ 
Jack Tomasik, Building Official  √ 
Dylan Brandenburg, Asst. Town Attorney X 
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REGULAR AGENDA  
 
OLD BUSINESS:  
 

i. ARCOM recommended guardhouse design proposals presented by Currie, Sowards, Aguila (CSA) 
Architects. Jess Sowards from CSA presented the proposal.  

 
Commissioner Knobel commented that the proposed building was not centered within the street. He 
suggested the structure be moved further north. Commissioner McMackin suggested flattening the 
landscape in the back of the building to reduce the proximity to the curbline. Commissioner Bonutti 
suggested adding a living wall or trellis to the rear. The architect agreed to revise the drawing based upon 
the suggestions.  
 
Commissioner Knobel approved the proposed guardhouse design with the suggested changes. Vice Mayor 
Bonutti seconded the motion which prevailed by the following vote: 
 

YES: Vice Mayor Bonutti, Mayor Pro Tem Bonner, Commissioner Imbesi, Commissioner Knobel, 
Commissioner Kulwin, and Commissioner McMackin 
 
 

ii. Draft Zoning Map and Ordinance updates - The Town’s Zoning Administrator, Alice Everard, 
discussed the re-evaluation of the current Town Zoning Map. She explained comprehensive review of 
the Zoning Code was undertaken, resulting in the consolidation of Zoning District R1-F into R1-D to 
simplify the Town’s zoning structure. It was noted this change would not create any legal 
nonconformities or affected vested rights, while providing certain properties with greater development 
potential. 

 
With no comments from the Commission, staff also noted a review of five lots along the eastern side of 
Land’s End Rd, currently in the R3-A district, are being reviewed to be included within the newly revised 
R1-D district as well, per resident inquiry.  

 
NEW BUSINESS:  
 

i. Variance VAR-26-02. 3050 S Ocean Blvd LLC sought the Town Commission’s approval for variances 
from Sections 151.063(B)(1), 151.063(B)(12) & (13), 151.063(B)(16), and 151.063(B)(17) of the Town 
Code of Ordinances in order to permit the installation of a new dock and boat lift, where Town Code 
prohibits dock lengths greater than 80ft maximum, requires docks to have a minimum setback of 25ft 
from side lot lines, requires, that docks be centered and run parallel to side property line, and prohibits 
“T” or “L” shape dock terminus configurations. Soloman Zrihen from Sabal Development presented.  

Commissioner Knobel commented that this is the most fitting solution for the property given its conditions.  

Joe Imbesi, 1735 Lands End Road, made public comments. 

Vice Mayor Bonutti approved the variance VAR-26-02. Commissioner Kulwin seconded the motion 
which prevailed by the following vote: 
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YES: Vice Mayor Bonutti, Mayor Pro Tem Bonner, Commissioner Imbesi, Commissioner Knobel, 
Commissioner Kulwin, and Commissioner McMackin 

 
MAYOR’S COMMENTS, TOWN COMMISSION COMMENTS, TOWN MANAGER’S REPORT: 
 
Mayor Deese commented on his recent meeting alongside Town Manager Marmer, in which the two met 
with Kind Designs, a company creating 3-D printed living seawalls and wave attenuation devices. Town 
Manager Marmer commented that they are considering various options that work to benefit the residents 
and the coastal environment in tandem. He emphasized that the Town is not currently prioritizing one 
specific company, but the design concept offered a unique approach.  

 
The Commission agreed to have Kind Designs give a formal presentation at a future Commission meeting. 

 
Town Manager Marmer reported on two recent bids, one placed for the Water Plant office building 
remodel, and the second for the road improvement at Land’s End Road and Audubon Causeway to mitigate 
the bottleneck issues. He suggested moving forward with the construction for both during the summer 
months.   

 
Town Manager Marmer provided an update regarding the 131 South Ocean Blvd. eminent domain case.  
He informed the Commissioners that the current property owner had retained a lawyer who the Town 
Attorney was talking to directly. 
 
Town Manager Marmer informed the commission that he had been contacted by the City of Boynton 
Beach regarding the potential widening and deepening of the South Lake Worth Inlet for the benefit of the 
Town and nearby communities. He would update the Commission when he had more information. 

 
Commissioner Knobel commented on the ongoing project to bury all power lines along A1A and the Point. 
Assistant Town Manager Anthony Davidson noted he had communicated with FPL, finding that the 
streetlights along with their existing light sources would remain. He advised he is having ongoing 
discussions with FPL engineers to discuss the aesthetic improvement and use of what will remain.  
 
PUBLIC HEARING: 
 

a. PH 1 - Ordinance #404 –AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF 
MANALAPAN, FLORIDA, AMENDING THE MANALAPAN CODE OF ORDINANCES AT 
CHAPTER 158: - SIGNS. SECTION 158.20. SIGNS NOT REQUIRING A PERMIT. BY ADOPTING 
REASONABLE REGULATIONS FOR THE INSTALLATION, USE, AND REMOVAL OF 
HOLIDAY LIGHTING THROUGHOUT THE TOWN; PROVIDING THAT EACH AND EVERY 
OTHER SECTION AND SUBSECTION OF CHAPTER 158: - SIGNS, SHALL REMAIN IN FULL 
FORCE AND EFFECT AS PREVIOUSLY ADOPTED; PROVIDING A CONFLICTS CLAUSE, A 
SEVERABILITY CLAUSE AND AUTHORITY TO CODIFY; PROVIDING AN EFFECTIVE DATE; 
AND FOR OTHER PURPOSES. (First Reading)  

 
Commissioner Knobel commented that the ordinance should be applicable to only residential lots.  
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Commissioner McMackin commented that the scope of the ordinance should be limited to the illumination 
of decorations. She also noted it could be burdensome on residents to dictate when lights could be installed 
as the companies performing the work are in high demand. 

 
The Commission deliberated and ultimately decided to ask staff to revise and revisit at a future meeting.  
 

a. PH 2 - Ordinance #405 –AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF 
MANALAPAN, FLORIDA; AMENDING THE TOWN CODE OF ORDINANCES AT CHAPTER 
155. BEACHES AND WATERWAYS. SECTION 155.03. FISHING FROM BRIDGES PROHIBITED. 
BY RE-NAMING THIS SECTION TO READ “PROHIBITED FISHING ACTIVITIES”; AND BY 
PROHIBITING CERTAIN HAZARDOUS FISHING PRACTICES FOR THE BENEFIT OF THE 
PUBLIC WELFARE; PROVIDING THAT ALL OTHER SECTIONS AND SUBSECTIONS OF 
CHAPTER 155. BEACHES AND WATERWAYS. WILL REMAIN IN FULL FORCE AND EFFECT 
AS PREVIOUSLY ADOPTED; PROVIDING A CONFLICTS CLAUSE, A SEVERABILITY 
CLAUSE AND AUTHORITY TO CODIFY; PROVIDING AN EFFECTIVE DATE; AND FOR 
OTHER PURPOSES. (First Reading)  

 
Police Chief Jeffrey Rasor commented that drones are being used to bait for shark fishing offshore, causing 
safety issues for bystanding citizens.  

 
Commissioner Knobel requested to include an addition prohibiting baiting via drone activity.  

 
Commissioner Knobel made a motion to approve Ordinance #405 on first reading, Commissioner Bonner 
seconded the motion which prevailed by the following vote: 
 

YES: Vice Mayor Bonutti, Mayor Pro Tem Bonner, Commissioner Imbesi, Commissioner Knobel, 
Commissioner Kulwin, and Commissioner McMackin 

 
 
The Town Commission meeting adjourned at 10:25 a.m. 
 

These minutes were presented to the Town Commission  

on Tuesday May 12th, 2026 for approval. 

 

_________________________  _________________________ 

 Simone Bonutti, Vice Mayor   Date Signed 

 

_________________________  _________________________  

Erika Petersen, Town Clerk   Date Signed 
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The Training & Safety Division offers year-round instructional 
opportunities to support the professional development of PBCFR 
operational personnel. This includes training for new hires in the 
Recruit Academy, compliance with state and national training 
standards, and ongoing or specialized instruction.  The Division 
also ensures operational staff maintain their required technical 
certifications. Various classes are conducted at fire stations and 
at the department’s headquarters, located at the Chief Herman 
W. Brice Fire Rescue Complex in West Palm Beach. Additionally, 
safety alerts and online training modules are regularly distributed 
to keep personnel informed with timely and essential updates. This 
Division also processes requests from operational personnel who wish 
to pursue higher education at local colleges and state universities. 

TRAINING & SAFETYTRAINING & SAFETY

Training Classes Offered
•	 National Fire Protection Association 

(NFPA) 1/101 Update 
•	 Incident Command Systems for            

Expanding Incidents 
•	 All-Hazards Incident Management
•	 Special Operations Candidate School 
•	 Statewide Emergency Response Plan
•	 Advanced Cardiac Life Support and CPR
•	 Pediatric Advanced Life Support
•	 Tactical Emergency Casualty Care
•	 Florida Urban Search & Rescue

	• Structural Collapse
	• Confined Space
	• Trench
	• Rope Rescue
	• Vehicle Machinery Rescue

•	 Florida Fire Inspector Series I 
•	 Live Fire Training Instructor
•	 Florida Fire Officer Series I
•	 Florida Fire Officer Series II
•	 FEMA Strike Team Leader
•	 Search Culture
•	 Ocean Rescue Ops
•	 LP Gas Emergencies
•	 Electric Vehicle Training
•	 Elevator Emergencies
•	 Driver Candidate School

	• Refresher Driver School
	• Emergency Vehicle   

•	 Aerial Operations
	• 100’ Aerial Program

•	 Dive Rescue
	• Open Water Dive
	• Advanced Water Dive
	• Emergency Response Diver
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Vertical Ventilation Prop

Burn Building

PBCFR’s Training complex, located at the Chief Herman W. Brice Fire 
Rescue Complex sits on 56 acres of land. The Administration building in 
the Complex consists of offices, classrooms, and a video production studio. 
The training area includes a seven-story high-rise tower, burn building, fire 
behavior/flashover training prop, a liquid petroleum gas field, roof prop 
for vertical ventilation, forcible entry, impact window prop, emergency 
vehicle operating course, enclosed SCBA confidence course, Florida USAR 
training course, VMR/extrication pit, medical simulation lab, and more.

TRAINING FACILITYTRAINING FACILITY

Training Tower
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EMERGENCY MANAGEMENTEMERGENCY MANAGEMENT

The Emergency Management (EM) Division is committed 
to reducing vulnerability to hazards and minimizing 
the impact of disasters through preparation, response, 
and recovery. The EM Division participates in various 
committees, teams, and work groups at local, state, and 
federal levels to support Homeland Security and a safer PBC. 
The EM Division develops and modifies response plans 
for the following:

•	 Severe Weather Events
•	 Civil Disturbances
•	 Command Team Activations
•	 Continuity of Operations Plans
•	 Incident Action Plans (IAP)
•	 Comprehensive Emergency Management Plans
•	 Disaster Deployment Policy & Procedure
•	 Presidential Motorcade & Dignitary Detail IAPs
•	 Security Plans during Presidential Elections

PBCFR’s EM Division works closely with PBC Directors 
of Public Safety, County Emergency Management, and the 
Palm Beach Regional Fusion Center to coordinate strategic 
intelligence and strengthen interagency collaboration. 

Emergency Services Branch
Emergency Support Function (ESF) annexes were 
mandated by the Robert T. Stafford Disaster Relief 
and Emergency Assistance Act of 1988 and outline the 
roles, responsibilities, and procedures for coordinating 
federal, state, and local agencies during presidentially 
declared emergencies or disasters. When the PBC 
Emergency Operations Center (EOC) is activated, the 
EM Division assumes leadership and oversight of ESF 
annexes for firefighting and search and rescue. Support 
and coordination are also offered to law enforcement. 
Unit leaders serve as liaisons between the EOC and 
field operations to support and coordinate public safety, 
shelters, healthcare, EMS, and other operational sectors 
to ensure a unified and effective emergency response.

Disaster Deployment Assistance
The Emergency Management Coordinator ensures 
disaster deployment readiness by maintaining accurate 
rosters, confirming training compliance, and preparing 
personnel for responses. As the host agency, PBCFR 
provides administrative, financial, and logistical support 

for the Southeast Florida Regional All-Hazards Incident 
Management Team (AHIMT). PBCFR also represents 
PBC in the Florida Statewide Emergency Response Plan, 
making sure that mutual aid Strike Teams are ready to 
respond under the Statewide Mutual Aid Agreement.

Domestic Security Preparedness
The EM Division plays a crucial role in the Southeast 
Florida Regional Domestic Security Task Force for 
Region 7.  This multi-agency task force, coordinated 
by the Florida Department of Law Enforcement, 
includes representatives from fire rescue, emergency 
management, law enforcement, hospitals, and public 
health entities. PBCFR supports planning, training, and 
regional coordination for complex threats and high-risk 
events while helping to safeguard community resilience.

Training and Exercises 
Emergency responses to large-scale incidents in 
PBC require strong unified command partnerships 
between law enforcement, fire rescue, and emergency 
management. PBCFR leads and participates in 
a wide range of training exercises designed to 
strengthen interagency command capabilities and 
reinforce operational readiness.  Exercises include:

•	 EOC drills and command staff briefings
•	 Active Shooter/Hostile Event Response (ASHER)
•	 Regional Hazardous Material (HazMat) scenarios
•	 Tornado/severe weather response exercises
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HURRICANE MILTON TORNADOESHURRICANE MILTON TORNADOES

On October 9, 2024, hours before Hurricane Milton’s severe weather was expected, PBCFR responded to an EF3 
tornado with estimated peak winds of 140 mph spanning nearly 20 miles throughout the department’s service 
area. The first call for assistance came from Wellington involving ten people, including a baby, trapped inside 
a collapsed house. The caller told dispatchers a tornado had completely destroyed their house. Over the next hour 
and forty minutes, more than 120 tornado-related 911 calls were received. The incidents started in Wellington 
and moved northward through Loxahatchee, the Acreage, Palm Beach Gardens, and Jupiter Farms. PBCFR 
dispatched more than 56 units in response to these calls. The tornado outbreak resulted in seven transports, 
including three trauma alerts. Fortunately, no lives were lost in Palm Beach County during this historic event. 
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FIRE & LIFE SAFETY INSPECTIONS FY 2025FIRE & LIFE SAFETY INSPECTIONS FY 2025

Manalapan Inspection Activity Summary

EXISTING INSPECTION SERVICES
ACTIVITY COUNT

AHJ Notification 2
Re-inspect 2
Fireworks 1

CONSTRUCTION SERVICES
ACTIVITY COUNT

Plans Review 15
Fire Department Final (Complete) 1
Fire Department Final (Partial) 1
Fire Framing (Complete) 1
Fire Sprinkler Final (Complete) 1
Fire Sprinkler Head Relocation (Complete) 1
Site Visit 1
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Fleet Maintenance
The Fleet Maintenance team budgets, purchases, maintains, and repairs over 550 
emergency fire apparatus and support vehicles, ensuring compliance with NFPA standards. 
Additionally, Fleet oversees the maintenance and inspection of more than 1,000 pieces of 
support equipment, including stretchers, extrication tools, and small generators. Operating 
from two locations, the primary facility features 28 bays and is centrally located in the 
county, while a smaller satellite shop with two bays serves the southern region. In addition to 
servicing PBCFR’s fleet, this section also conducts maintenance on more than 40 emergency 
apparatus owned and operated by neighboring municipalities. The Fleet Team staffs 20 
certified Emergency Vehicle Technicians (EVT), two EVT II certified Foremen, one EVT 
III certified Fleet Superintendent, and one ASE Master Certified Fleet Director. Each year, the team processes an average 
of 7,500 work orders, including approximately 800 scheduled preventive maintenance inspections. Fleet Maintenance 
provides 24/7 support to ensure emergency response vehicles remain ready at all times, crucial to PBCFR’s daily operations.

Warehouse & Logistics
Warehouse & Logistics is comprised of three distinct sections: Medical Supplies, 
Firefighting Equipment/PPE, and Fixed Asset Inventory. Each section plays 
a vital role in supporting operational readiness and departmental efficiency.

•	 Medical Supply Warehouse staff are responsible for procuring, managing 
inventory, and distributing firefighting equipment, medical supplies, 
pharmaceuticals, and respiratory safety equipment to all PBCFR fire stations 
across the county. They are also responsible for maintaining hurricane shelter kits.

•	 Fire Fighting Equipment/PPE Warehouse staff maintain all equipment and tools 
needed by Operations personnel to provide the highest level of service to the communities served. The section also 
provides firefighters with bunker gear while maintaining thorough records throughout the equipment’s service life. 

•	 Fixed Asset Inventory staff monitor and track over 15,000 capital items with an estimated total value of 
$125 million, ensuring accountability, compliance with county asset policies, and accurate reporting.

SCBA Shop
The Respiratory Protection Manager and two Specialists ensure that firefighters are 
equipped with essential gear, including Self-Contained Breathing Apparatus (SCBA), 
Self-Contained Underwater Breathing Apparatus equipment, compressed air, portable 
lighting, and gas detection monitors. Operational personnel undergo annual fit testing 
to verify the effectiveness and proper fit of three different types of respirators: an N95 
mask, a half mask, and a full face SCBA mask. The SCBA shop utilizes three stations 
dedicated to SCBA flow testing. This section conducts preventive maintenance, 
inspections, and repairs on inventory, including 665 breathing apparatus, 12 stationary 
and mobile air compressors, 1,800 cylinders, over 1,500 masks, and over 300 gas monitors.

Facilities
The Facilities Section coordinates new construction and remodeling for PBCFR’s 
Comprehensive Fire Station Capital Improvement Program. The Facilities Section manages 
construction-related responsibilities classified as large capital projects, small capital projects, 
or preventative maintenance. Large capital projects include new construction and major 
renovations. Small capital projects consist of existing minor renovations and major repairs. 
Facilities Technicians complete preventive maintenance and minor repairs at all PBCFR 
fire stations, Fire Rescue Headquarters, and the Communications Center. During FY 
2025, PBCFR launched two large capital projects, the construction of Stations 49 and 92.

SUPPORT SERVICESSUPPORT SERVICES
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Administrative Services
The Administrative Services Division works closely 
with the PBC Human Resources (HR) Department to 
hire new firefighters and promote current operational 
employees. PBCFR employees assist HR as subject 
matter experts when developing content for promotional 
exams, providing critical insight into the operational 
needs of the Department. The Administrative 
Services Division consists of: Internal Affairs, Records 
& Resources Bureau, Recruitment & Retention, 
Payroll, Staffing, Professional Services, Wellness & 
Engagement, Public Information, and Media Services.

Hiring Process
Each year, PBCFR opens the 
application process for potential 
new firefighters for a two-day 
period. Historically, over 700 
applicants have applied during this 
time. All applicants must meet the 
required certification standards to 
be eligible for a firefighter position.
PBCFR and HR facilitate communication and 
coordination throughout the hiring process. Qualified 
candidates undergo a series of assessments, including 
written and practical examinations. Those who 
successfully pass the required tests will advance 
to the interview stage. Due to the abundance of 
candidates, interviews are conducted over five days 
by six panels consisting of three interviewers each.

Promotional Process
PBCFR operational employees are encouraged to 
advance within the organization. Upon successfully 
completing written and practical exams, candidates 
are placed on a ranked list that remains active for two 
years unless all employees from the list are promoted.  
Proactive planning is essential to ensure operational 
readiness and an efficient promotional process.

Internal Affairs
The Internal Affairs Section fairly and impartially 
investigates any internal or external concerns while 
following all department policies and procedures. 
They act as the department liaison to PBSO as well as 
other local, state, or federal law enforcement agencies. 
This section also keeps the department informed of 
any situational awareness issues related to fire rescue.

ADMINISTRATIVE SERVICESADMINISTRATIVE SERVICES

For more 
information,     

scan the          
QR code
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PROFESSIONAL SERVICESPROFESSIONAL SERVICES

Recruitment & Retention
Recruitment & Retention oversees the hiring, 
promotion, and recruitment processes for a wide range 
of PBCFR personnel. This section has an emphasis on 
community outreach to promote the diverse career 
opportunities available at PBCFR, particularly in the 
Firefighter EMT/Paramedic roles.  They regularly 
participate in career day events throughout the 
county, engaging with individuals of all ages who 
are interested in pursuing a career in fire rescue.

Records & Resources Bureau
The Records & Resources Bureau serves as the Privacy 
and Security Officer under the Health Insurance 
Portability and Accountability Act (HIPAA). The 
Bureau collaborates with legal entities such as the 
PBC Attorney’s Office and relevant state authorities. 
It processes subpoenas, public records requests, and 
ensures all departmental records are handled in 
accordance with legal and regulatory requirements.

Payroll
The Payroll Section processes bi-weekly pay for over 
1,800 PBCFR personnel. It ensures promotions, 
accruals, and schedule changes are completed 
accurately and promptly. The section also oversees 
the supplemental long-term disability program, the 
configuration and maintenance of pay codes and 
rules, and conducts audits to confirm compliance 
with the Collective Bargaining Agreement.

Staffing
Staffing Officers oversee multiple aspects of workforce 
management for more than 1,500 Operational 
PBCFR employees.  Their responsibilities include unit 
bidding, scheduling adjustments, promotions, new 
hires, and light duty assignments. They also ensure full 
compliance with the Collective Bargaining Agreement 
to support operational readiness and efficiency.
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Physical Wellness
PBCFR’s Wellness Coordinator and Exercise Physiologist ensure the mental and physical wellness needs of PBCFR’s 
operational employees are met by:

•	 Evaluating and overseeing the annual fitness 
assessments of every operational employee

•	 Facilitating comprehensive care through the 
Employee Assistance Program (EAP)

•	 Directing the daily physical fitness training for each 
recruit class

•	 Managing workers’ compensation, extended leave, 
and light duty programs

•	 Providing modern equipment and techniques to 
sustain healthy and capable firefighters

Annual Wellness Physical
PBCFR prioritizes the mental and physical well-being of its firefighters by requiring an annual wellness physical. 
This measure ensures personnel maintain peak fitness levels essential for the safety of both the firefighters and 
the community they serve. The wellness physical is comprehensive, efficient, and designed to support the unique 
demands of the profession. This approach ensures compliance with NFPA 1582 guidelines. Below is an outline of a 
full wellness physical for PBCFR firefighters provided by the Palm Beach County Firefighters Health Clinic, LLC:

•	 Medical history review •	 Diagnostic testing
•	 Initial consultation •	 Post-physical review and recommendations (optional)
•	 Physical examination

Battalion Fitness Workout Sessions
The Battalion Fitness Workout Program was created to offer station crews an engaging way to enhance their physical 
fitness, promote health and safety on and off the job, and strengthen team cohesion.  Led by PBCFR’s Exercise Physiologist, 
the workouts range from beginner to advanced levels and are offered at various fire stations across all PBCFR battalions.
 

Firefighter Cancer Guidance
In 2019, Florida Statute §112.1816 was enacted by a unanimous vote of both chambers of the legislature and signed into 
law by the Florida Governor. It aims to alleviate some of the stressors associated with a firefighter’s cancer diagnosis. As 
a response to this Florida Statute, PBCFR and IAFF Local 2928 collaborated in 2024 to create a policy and navigation 
guide to ensure our employees receive the support and essential information needed should a cancer diagnosis occur.

WELLNESS & ENGAGEMENTWELLNESS & ENGAGEMENT
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Public Information Office: 
•	 Department publications
•	 PIO Incident response
•	 Media interviews
•	 Press conferences
•	 Social media content and management
•	 Internal and external communications
•	 Department traditions and ceremonies
•	 Employee and citizen awards programs
•	 Hurricane and activation command team
•	 Public outreach campaigns

PUBLIC INFORMATION OFFICE & MEDIA SERVICESPUBLIC INFORMATION OFFICE & MEDIA SERVICES

The Public Information and Media Services Team ensures community members are informed, engaged, and connected 
with PBCFR. The Public Information Office (PIO) is the official line of communication with citizens and the media, 
delivering information about emergency incidents, public safety, fire rescue services, outreach programs, and more. 
The PIO goal is to get the “right information to the right people at the right time to make the right decisions.” 
PBCFR’s award-winning Media section is instrumental in producing live and public events, creative media and 
communications, and virtual training for PBCFR personnel to ensure firefighters and paramedics are informed on 
the latest medical research, equipment, and department advancements. Below are the respective responsibilities:

XXX
Resuscitation              
Awards Given

32 K
Instagram 
Followers

XXX
Resuscitation              
Awards Given

68 K     
Facebook 
Followers

XXX
Resuscitation              
Awards Given

18.6 K
                              

Followers

Media Services:
•	 Video production for training and communications
•	 Public safety messages
•	 Social media video content
•	 Still photography
•	 Graphic design
•	 Publications
•	 Live events
•	 Virtual and live streaming
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COMMUNICATIONS & STRATEGIC INITIATIVESCOMMUNICATIONS & STRATEGIC INITIATIVES

911 Communications Center
PBCFR’s Communications Center is the largest secondary Public Safety Answering Point in PBC. The Communications 
Center is a multi-agency operation that handles fire and medical emergency communications for PBCFR and nine 
municipal fire rescue departments. As an all-hazards fire rescue department, PBCFR’s Communications Center 
annually processes over 400,000 phone calls and dispatches over 233,000 emergency calls. The Communications 
Center employs 63 Communicator III’s and six Call Takers. The Communications Center Leadership Team includes 
a Communications Center Manager, Quality Assurance Manager, Training Supervisor, Quality Assurance Specialist, 
and Communicator Supervisors. PBCFR Communicators are certified by the state of Florida as 911 Public Safety 
Telecommunicators. They are also nationally certified in CPR, Emergency Medical Dispatch, and Fire Service 
Communications. This training allows them to locate and provide rapid service to 911 callers, offer them life-saving 
instructions when needed, and assist emergency personnel in the field. PBCFR Communicators operate a complex 
radio system and a Computer Aided Dispatch (CAD) system that allows them to dispatch, monitor, and communicate 
with emergency personnel from local law enforcement, fire rescue agencies, hospitals, and aeromedical teams.
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Radio Shop
The Radio Shop provides 24/7 on-call support for all 
radios and other wireless communications equipment to all 
PBCFR stations, including PBIA (Station 81), 30 additional 
municipal fire stations, the Communications Center, Tactical 
and Mobile Command Units, and the Health Care District 
of Palm Beach County’s Trauma Hawk. Technical support is 
provided to surrounding counties and the nine other municipal 
fire rescue departments sharing interoperable emergency 
communications. The Communications Coordinator 
and five Electronics Technicians are responsible for:

•	 Nearly 2,000 radios
•	 Over 1,000 pagers
•	 Ten 800 MHz repeater sites
•	 Eight pager repeater sites
•	 Two VHF repeater sites
•	 Fire station alerting systems (Locution)  
•	 Mobile Data Computers in vehicles
•	 Mobile Radio installation in all new vehicles

Strategic Initiatives
This fiscal year, PBCFR established a dedicated Strategic Initiatives Division to oversee and coordinate all activities 
related to department accreditation and external evaluation processes. This new division is tasked with managing 
the agency’s compliance and continuous improvement efforts across three key accrediting bodies: the Commission 
on Fire Accreditation International, the Insurance Services Office, and the Commission on Accreditation of 
Ambulance Services. By centralizing these responsibilities, PBCFR is enhancing the department’s ability to 
support strategic planning, data-informed decision-making, and ultimately improve public safety outcomes. 

Fire Operations Officer
Fire Operations Officers (FOO) are a crucial link 
between the Communications Center and the 
Operations crews in the field. As critical information 
is received from the Communicators and Call 
Takers, the FOO may give recommendations to add 
additional units or change the call type. They monitor 
calls to aid the on-scene commander with getting 
additional resources. They communicate daily with 
Battalion Chiefs to ensure there is proper staffing 
for each PBCFR station. The FOO also ensures 
emergency resources are relocated throughout PBC 
as needed to mitigate potential gaps in coverage.
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The Planning & GIS Section supply PBCFR leadership with critical insights through extraction and analysis 
of data collected from all areas of the Department.  The Section facilitates data-driven decision-making and 
evaluation of service levels. Geographic Information System (GIS) are used to visualize, analyze, and understand 
patterns and relationships of extracted data with spatial context.  GIS tools are also essential to maintaining 
the Computer Aided Dispatch (CAD) system’s map and underlying data. Additionally, the Planning & 
GIS Section is responsible for designing and creating the department’s Annual Report and 19 additional 
reports for each of the municipalities served. The reports highlight PBCFR’s annual achievements, provide 
information about its services, statistics on emergency call volumes, call types, community outreach, and more.

PLANNING & GIS - FINANCEPLANNING & GIS - FINANCE

Specific functions of the Planning & GIS Section:
•	 Plan optimal locations for future fire stations by 

analyzing service area coverage, historical call 
data, and anticipated community development to 
ensure response times meet the needs of a growing 
population

•	 Provide detailed data analysis for determining 
necessary fire station staffing 

•	 Review and comment on the impact of land-use 
changes, development of regional impact, and annexations on fire rescue services

•	 Report routine descriptive statistics and data summaries upon request to departmental leadership, the 19 
municipalities served by PBCFR and the 13 municipalities dispatched by PBCFR’s Communications Center 

•	 Provide cartographic services and spatial analysis for routine and special projects
•	 Implement improvements to the CAD map, routing functionality, and troubleshoot a variety of reported issues
•	 Maintain the CAD database, which includes: dispatch protocols/response plans, emergency service zones 

(ESZs), station order files, neighborhoods, gate codes, units, special address messages, common place names, 
road closures, pagers, and other notifications

•	 Conduct annual Community Risk Assessment

Finance
The Finance Section strives for transparency and compliance 
with standard practices and policies while matching resources to 
PBCFR’s rapidly changing needs and priorities. 

The Finance Section is responsible for the following: 
•	Preparation, management, budget oversight, expenditures, 

and revenue collections as guided by federal, state, and 
county requirements in support of the operations of the 
department

•	Procurement of goods and services through responsible use of department resources while complying with the 
Purchasing Department’s requirements and the Office of Equal Business Opportunity

•	Preparing specifications for agreements and contracts for direct services, special events, vehicle maintenance, 
fire inspections, municipal service agreements, agenda items, and hazardous materials incidents in collaboration 
with the County Attorney’s Office

•	Analyzes and reviews every element of an activation and/or deployment to assist the department in cost recovery

����
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Information Technology Services
Information Technology Services (ITS) 
delivers technology solutions that support 
PBCFR and its municipal partners. The 
division oversees critical functions including 
application development and assessment, 911 
Computer Aided Dispatch (CAD) operations, 
web administration, network security, 
domain administration, mobile device 
management, and inventory control for more 
than 2,000 devices across the organization.
ITS is comprised of three specialized teams:

•	 Infrastructure Team: Manages the hardware that powers PBCFR operations, from cell phones to desktop 
computers and other essential devices.

•	 Applications Team: Oversees software systems to ensure seamless functionality, an optimized user experience, 
and responsive technical support for end-users throughout PBCFR.

•	 CAD Team: Ensures the reliable, always-online operation of the CAD system and its connected applications. 
The team supports 911 operations across the Communications Center and field responders, including county 
stations and units serving nine additional municipal fire rescue departments.

ITS - HONOR GUARD AND PIPES & DRUMSITS - HONOR GUARD AND PIPES & DRUMS

Honor Guard and Pipes & Drums
PBCFR’s Honor Guard is one of Florida’s most active and visible Honor Guards, averaging over 60 yearly performances. 
The Honor Guard proudly represents the department with dignity, honor, integrity, and a deep sense of remembrance 
while preserving fire service traditions. Established in January 1986, the Honor Guard pays tribute to active-duty 
and retired firefighters who have passed, including those who have made the ultimate sacrifice in the line of duty 
locally, statewide, and nationally. In addition to funeral and memorial services, the Honor Guard participates in various 
community and departmental events, such as parades, station openings, recruit graduations, and promotional ceremonies.
The Honor Guard consists of two specialty units: The Flag and Honors detail carries, presents, and posts Colors, 
including U.S., state, and agency flags during ceremonies.  They also stand watch during services and render honors at 
funeral and memorial services. The Pipes & Drums serve as the musical component of the Honor Guard, performing 
traditional bagpipe and drum music. Since their formation in late 2001, the Pipes & Drums have become one of 
the most recognized and beloved elements of the Honor Guard, accompanying the Flag Detail in nearly all events.

����
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CADETS & RESERVESCADETS & RESERVES

Cadets
The PBCFR Cadet Battalion serves as a youth initiative to provide teenagers ages 14 to 18 with insight into career 
options within the fire service. While many participants aspire to become firefighters, pursuing that path is not a 
requirement to join the program.  Cadets receive comprehensive training that emphasizes leadership development and 
the importance of serving and supporting others.  The Cadet Battalion convenes every week to undergo training in 
both fire and EMS services.  Additionally, these gatherings are used to strategize and prepare for active involvement 
in numerous community and charitable events year-round.  Among the highlights of their activities is the annual 
Cadet Fest in November, where cadet programs throughout Florida are invited to train at the Chief Herman W. 
Brice Fire Rescue Complex.  During the fall retreat held in Orange Springs, FL, the cadets participate in several 
opportunities to train alongside peers and professional firefighters from across the state.  Each year culminates in 
the Winter Fire Games, a skills competition organized by the Florida Fire Chiefs’ Association Cadet Section.

Reserves
The PBCFR Reserve Battalion is dedicated to assisting the department’s mission of saving lives and protecting 
property. Reserve Battalion members provide support by supplying supplemental personnel who are authorized 
to ride on PBCFR units and act as an “extra set of hands” on both engines and rescue units. The Battalion 
provides light and air support, firefighter rehabilitation, assistance at structure and brush fires, and support to fire 
investigators. Working closely with the Training Division, the Reserves provide aid during live fire training scenarios.
The PBCFR Reserve Battalion engages with the community by providing medical standby for public events, 
including parades, Veterans Day and Memorial Day ceremonies, and numerous others. The Reserves assist 
CRRD with smoke and CO detector installations and facilitation of the annual Marine Corps Toys for 
Tots Program. Many members of the Reserve Battalion progress to full-time firefighters with PBCFR.
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TOWN OF MANALAPAN 
AGENDA ITEM SUMMARY 

 
 

 
Meeting Date:   May 12th, 2026 
 
Agenda Item No.:   CA - c 
 
Agenda Item Name: Police Chief’s Discretionary Fund Committee 

Appointments 
 
 
ACTION REQUESTED:             Discussion         Approval    
  
 
 
BACKGROUND: 
 

The Town Commission is asked to approve the appointment of two resident members to 
the Police Chief's Discretionary Fund Committee. The committee, which consists of three 
members - the Town Manager and one resident representative from each side of Town, is 
responsible for reviewing and approving or denying the Police Chief's requests to expend 
discretionary fund monies in accordance with the committee's guiding documents. The 
Town Manager recommends the appointment of Aileen Carlucci as the Ocean resident 
representative and Kristen Rosen as the Point of Manalapan resident representative to 
serve on this committee. 
 

ATTACHMENTS: 
 

• n/a  
 
 



 
 
 

TOWN OF MANALAPAN 
AGENDA ITEM SUMMARY 

 
 

 
Meeting Date:   May 12th, 2026 
 
Agenda Item No.:   CA - d 
 
Agenda Item Name: Town Civil Service Board Appointments 
 
 

ACTION REQUESTED:             Discussion         Approval 
 
BACKGROUND: 

 
The Town Commission is asked to approve the appointment of two members to the Town 
Civil Service Board, which currently has no members serving active terms. The Civil 
Service Board was established to provide a formal hearing process for town employees 
who have been terminated and wish to have their case heard. The Town Manager 
recommends Ken Ray to fill the town resident seat and Trey Nazzaro to fill the at-large 
seat; Mr. Nazzaro was selected for his legal background and his experience as Town 
Manager of the Town of Gulf Stream. Both appointments will serve two-year terms. 
 
 ATTACHMENT: 
 

• n/a 



 
 
 

TOWN OF MANALAPAN 
AGENDA ITEM SUMMARY 

 
 

 
Meeting Date:   May 12th, 2026 
 
Agenda Item No.:   CA - e 
 
Agenda Item Name: PFAS Litigation Attorney Agreement 
 
 

ACTION REQUESTED:             Discussion         Approval 
 
BACKGROUND: 

 
The Town Commission is asked to approve a contingency fee agreement with the Ferraro 
Law Firm to represent the Town in joining a class action lawsuit against 3M and DuPont 
related to PFOA contamination in the Town's water supply. Under the agreement, the 
Ferraro Law Firm will advance all litigation expenses on the Town's behalf, with 
contingency fees ranging from 15% to 19% of any gross recovery depending on the stage 
of litigation reached, and total fees and expenses capped at no more than 20% of any gross 
recovery. Importantly, there is no fee to the Town and no reimbursement of litigation 
expenses if there is no recovery, and no attorney fees shall be paid from public funds. 
 
 ATTACHMENT: 
 

• Agreement with Ferraro Law Firm 















 
 
 

TOWN OF MANALAPAN 
AGENDA ITEM SUMMARY 

 
 

 
Meeting Date:   May 12th, 2026 
 
Agenda Item No.:   CA - f 
 
Agenda Item Name: PBA Contract 
 

ACTION REQUESTED:             Discussion         Approval 
 
BACKGROUND: 

 
The Town of Manalapan and the PBA have negotiated the terms of a new 3-year contract. 
The new contract goes into effect October 1, 2026. 
 
 ATTACHMENT: 
 

• 2026 Collective Bargaining Agreement between the Town and the PBA 
 



 

COLLECTIVE BARGAINING AGREEMENT 

BETWEEN 

TOWN OF MANALAPAN 

 

AND 

PALM BEACH COUNTY 

POLICE BENEVOLENT ASSOCIATION 

 

October 1, 2026 – September 30, 2029 
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ARTICLE 1 

PREAMBLE 

THIS AGREEMENT is entered into by and between the TOWN OF MANALAPAN, 

FLORIDA, located within the County of Palm Beach, State of Florida (hereinafter referred to 

as the “Town”), and the PALM BEACH COUNTY POLICE BENEVOLENT ASSOCIATION, 

INC. (hereinafter referred to as the “PBA” or the “Association”), as the sole and exclusive 

bargaining representative of the employees within the certified bargaining units. 

It is the purpose of this agreement to promote and maintain harmonious relations 

between the Town and the employees within the certified bargaining units; to provide for 

equitable and peaceful means of resolving grievances which may arise; and to establish fair 

wages, hours, terms and conditions of employment. 
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ARTICLE 2 

RECOGNITION 

Section 1. 

The Town recognizes the PBA as the sole and exclusive bargaining agent for the 

bargaining unit of employees as certified by the Public Employees Relations Commission, 

Certification 10E-132, with respect to the working conditions, rates of pay and other 

conditions of employment for those employees of the Police Department working within the 

certified unit, to-wit; 

INCLUDED: 

All sworn law enforcement personnel of the Town of Manalapan police department in 

the following classifications: police officer, detective, and police sergeant.  

EXCLUDED: 

All other employees of the Town of Manalapan, excluding specifically the chief of 

police and lieutenant. 

Section 2. 

The Town shall provide written notice and an opportunity to bargain with respect to 

the working conditions, rates of pay, and other conditions of employment for those within 

the aforesaid certified unit, as required by law to: 

 
John Kazanjian, President 

Palm Beach County Police Benevolent Association 
2100 N. Florida Mango Road 

West Palm Beach, Florida 33409 
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ARTICLE 3 

NON-DISCRIMINATION 

Section 1. 

No bargaining unit member covered by this Agreement will be discriminated against 

by the Town because of membership in the PBA, or authorized activity as required in this 

Agreement on behalf of the PBA. 

Section 2. 

Both the Town and the PBA oppose discrimination on the basis of age, race, creed, 

color, national origin, sex, handicap/disability, marital status, sexual orientation, or religion. 

However, the Parties also recognize that the Town has established an internal procedure to 

investigate and resolve cases of alleged discrimination which is in addition to existing and 

adequate procedures established by Palm Beach County, the State of Florida and the 

Federal government. Accordingly, it is agreed that allegations of employment discrimination 

under this Article cannot be processed through the contractual grievance/arbitration 

procedure, but shall only be subject to the method(s) prescribed under applicable federal, 

state or local law. 
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ARTICLE 4 

DUES DEDUCTION 

The Town agrees to deduct the PBA dues of employees who individually and 

voluntarily certify, in writing, that they authorize such deductions in accordance with Section 

447.303, Florida Statutes.  

The PBA will indemnify, defend and hold the Town harmless against those claims 

made and suits initiated against the Town that are specifically and narrowly related to only 

any check-off of Union dues. The Union further agrees to pay those reasonable expenses 

of the Town (including, but not limited to, reasonable attorneys’ fees and costs) in defending 

against such suits on this specific item only. 
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ARTICLE 5 

 MANAGEMENT RIGHTS 

Section 1. 

The Town of Manalapan exclusively reserves and retains all rights, powers, 

prerogatives, and authority customarily exercised by management and held or 

exercised by the Town and Police Department prior to this certification of the PBA, 

except as limited by law or expressly modified by this Agreement. 

 
Sect ion 2. 
 

The Town of Manalapan shall have the right, subject only to express restrictions 

in this Agreement, and subject to the PBA's right, if any, to impact bargaining, to 

exercise its own discretion unilaterally on all the following matters, whatever may be 

the effect on employment, when in its sole discretion it may determine it is advisable to 

do any or all the following: 

1. To manage and administer the affairs of the Town generally.  

2. To decide the purpose of each of its constituent agencies. 

3. To set standards of service to be offered to the public. 

4. To exercise control and discretion over its organization and operation. 

5. To direct its employees.  
 

6. To take disciplinary action and discharge employees for just cause as 

to both non-probationary and probationary promoted employees, and to 

take disciplinary action against and discharge with or without cause 

new probationary employees. 
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7. To relieve its non-probationary employees from duty because of lack of 

work and other legitimate reasons, to remove a promoted probationary 

employee from the position to which he was promoted. In the event a 

promoted probationary employee is removed for failure to satisfactorily 

perform job duties, he shall be returned to the position from which he 

was promoted (and this shall not be construed as a limitation upon or a 

waiver of the Town's right to discharge or discipline such a promoted 

probationary employee). The Town may likewise remove other 

promoted probationary employees, which may be necessary because of 

the return of this employee to their former position. 

8. To relieve other probationary employees from duty for any reason. 

9. To  determine and revise work schedules as needed to meet operational 

requirements.   

10. To maintain order and efficiency in its operations. 

11. To determine and redetermine starting and quitting times, in which case 

the Town shall provide to the affected employees five (5) calendar 

days’ notice in advance of any changes in such starting and quitting 

times, except that no such advance notice shall be required in cases of 

necessity of police operations as determined by the Chief of Police. 

12. To determine and redetermine the number of hours to be worked, in 

which case the Town shall provide to the affected employees five (5) 

calendar days’ notice in advance of any changes in such number of 

hours to be worked, except that no such advance notice shall be 
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required in cases of necessity of police operations and/or emergency as 

determined by the Chief of Police.  

13. To require employees to submit to a medical and/or psychological 

examination by a physician or licensed psychologist designated by the 

Town when such examination or inquiry is shown to be job-related and 

consistent with business necessity.  The Town must have clear 

justification before requiring a psychological examination with 

documented evidence of job-related performance concerns. 

14. To promulgate rules and regulations for its employees not in conflict 

with the provisions of this Agreement. 

15. To set the standards and procedures for application, testing, selection 

procedures, and appointment to positions in the Police Department. 

16. To take disciplinary action against employees who violate any provisions 

of this contract, or any rules and regulations promulgated by the Town 

and Police Department not in conflict with the provisions of this 

Agreement. 

17. To enforce and make amendments to the General Orders at any time, 

and to enforce the provisions in such General Orders against both 

probationary and non-probationary members of the bargaining unit, and 

to take disciplinary action against employees for failure to follow the 

provisions of such General Orders.   However, the exercise of such rights 

by the Town shall not necessarily preclude employees or their 

representatives from raising grievances, should decisions on the above 
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matter set forth in this subsection have the practical consequence of 

violating the terms and conditions of this Agreement. 

18. Under reasonable circumstances, to dismiss or otherwise relieve from 

duty employees who have contracted or developed some mental or 

physical ailment or defect which incapacitates them for     duty in the Town 

service. 

19.   To require enhanced supervision of both probationary and non-

probationary employees under reasonable circumstances. 

20. To hire, retire, promote, demote, evaluate, compensate, transfer, 

assign, direct, layoff, recall, or reward employees. 

21. To determine, re-determine, and direct the policies, mode, and methods 

of performing work of any sort. 

22. To determine the qualifications for and to select its employees. 

23. To determine the size and composition of its work force. 
 

24. To assign overtime work and to select persons to perform such overtime 

work, subject to existing practices of equitable distribution of overtime 

opportunities. 

25. To determine the number and types, and to control, regulate, or 

discontinue the use of vehicles, equipment, processes, materials, 

supplies, and other property, to be used, operated, or distributed. 

26. To institute and establish new methods and procedures of training of unit 

employees, and to engage in such training methods and procedures. 
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27. Subject to any legal rights of incumbent employees to the contrary, to 

determine and redetermine job content, job descriptions, and all 

qualifications for job classifications. 

28. To determine the amounts and types of work to be performed by 

employees. 

29. To determine whether or not to what extent the work required in its 

operations shall be performed by employees covered by this 

Agreement. 

30. To use managerial, supervisory, or other non-unit employees to perform 

work performed by employees of the unit. 

31. To open new facilities, and to transfer its operations or any part 
 

thereof to such new facilities, and to transfer or assign employees to 

new facilities. 

32. To subcontract all or any part of its functions, operations, or work. 

33. Subject to any legal rights of incumbent employees to the contrary, to 

expand, reduce, alter, combine, transfer, assign, cease or create any 

job, job classification, department, or operation. 

34. To introduce new, different, or improved methods, means, processes, 

maintenance, service, and operations. 

35. To discontinue conduct of its mission or operations in whole or in part. 

36. To take all actions necessary to ensure compliance with federal and 

state equal employment opportunity laws, including, but not limited to, 

Title VII of the Civil Rights Act of 1964 and the Americans with 
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Disabilities Act of 1990. 

37. Except as specifically provided in this Agreement, to have complete 

authority to exercise those rights and powers which are incidental to the 

rights and powers enumerated above. 
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ARTICLE 6 

PBA REPRESENTATION/UNION BUSINESS 

Section 1. 

The Town shall recognize one (1) member of the bargaining unit as an authorized 

PBA representative. The PBA shall be permitted to designate one (1) additional PBA 

representative as an alternate. 

Section 2. 

The PBA shall furnish the Police Chief with a written designation of its authorized 

representative and alternate within ten (10) days of the date on which this Agreement is fully 

ratified and shall thereafter notify the Police Chief of any change in its authorized 

representative or alternate within ten (10) days of the date on which such change occurs.  

Section 3. 

The Town agrees to establish a PBA time pool bank to be used for PBA 

representatives to conduct Union business, as defined in this Article. PBA members covered 

by this Agreement shall donate two (2) hours of vacation or compensatory leave time each 

year to the PBA time pool bank. The PBA time pool bank shall be capped at a maximum of 

twenty (20) hours and hold a minimum of four (4) hours. When the time pool bank reaches 

four (4) hours or fewer, each officer shall donate two (2) hours to replenish the time pool 

bank. The initial deduction shall be made from each member’s vacation leave during the 

first pay period in the month after ratification of this Agreement. In subsequent years, said 

deduction shall be made during the first week of January from each member’s vacation time 

or, if then accrued, compensatory time, based upon a written directive from the member. All 

unused donated time will be carried over from year to year. Leave Time contributed to the 
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bank shall be paid out when used on a dollar-for-dollar basis at the rate of pay of the Union 

representative(s).  

Charges against the PBA time pool under this Article shall be used for PBA advocacy 

regarding contract administration or negotiations, including grievances, collective bargaining 

or other concerns regarding wages, hours and terms and conditions of employment at the 

Town level and to attend PBA Board meetings and PBA training programs within Palm 

Beach and Broward County. Charges against the PBA time pool shall be documented by 

the use of a Leave Approval Form (vacation request form) to be completed for each separate 

request. The form shall have the approval signatures of the Chief of Police or his designee, 

and the Association President or his designee. The Chief of Police or his designee may 

approve or deny use of this leave based upon the operational needs of the Department, and 

proposed reason for leave. No PBA member covered by the Agreement shall donate greater 

than eighteen (18) hours of leave time pursuant to this Agreement. The above form must be 

submitted to the Chief or his designee a minimum of seventy-two (72) hours prior to the time 

the employee is requesting to use the time pool bank. Submission made with less than 

seventy-two (72) hours’ notice may be granted at the discretion of the Chief or his designee. 

In emergency situations the approval of time pool use may be obtained through the 

appropriate supervisor. Time spent by any employee that is compensated by use of the PBA 

time pool is “hours worked” for the Town for purposes of calculating overtime under the Fair 

Labor Standards Act.  
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ARTICLE 7 

NO SOLICITATION AND USE OF BULLETIN BOARDS 

Section 1. 

The PBA agrees that there shall be no solicitation of Town employees for 

membership in the PBA, signing up of members, collection of initiation fees, dues or 

assessments, meetings, distribution of PBA or affiliated PBA literature or any other 

solicitation activity of the PBA during the working hours of any Town employee who is 

involved in the solicitation; provided, however, that this Section shall not be construed to 

prohibit communication of official PBA business to members prior to the beginning of the 

work shift and after the regularly scheduled work shift and during the bargaining unit 

member’s meal period. This will also not preclude a member on duty from discussing a 

matter which arises on that shift with a representative for the PBA. Employees, or PBA 

representatives or any persons acting on their behalf are hereby prohibited from distributing 

literature during working hours in areas where the actual work of public employees is 

performed, such as offices, police stations, fire stations, and any similar public installations. 

This section shall not be construed to prohibit the distribution of literature during the 

employee’s meal break or in such areas not specifically devoted to the performance of the 

employee’s official duties. 

Section 2. 

The Town, together with the PBA, shall determine the location and type of bulletin 

boards that may be used by the PBA at the Town facilities. The PBA may use the bulletin 

boards only for the purpose of posting official PBA business notices and related information. 

No item shall be placed on any PBA bulletin board without being initialed by the PBA 
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President or designee, and reviewed by the Town Manager or designee. All costs incidental 

to preparing and posting of PBA material will be borne by the PBA.  
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ARTICLE 8 

PROBATIONARY PERIOD 

The probationary period for all new employees shall be 365 days after: 1.) the 

successful completion of the Field Training Program of the Town or 2.) the commencement 

of full-time employment by the Town as a sworn law enforcement officer, or whichever is 

later. The first date of actual work as a full-time employee shall be considered to be their 

hire or service date for purposes of benefits under this Agreement. During the probationary 

period, an employee may be discharged for any reason.  Upon the expiration of this time 

period, the Police Chief shall either approve or reject, in writing, retention of the employee.  

The probationary period may be extended up to sixty (60) days by mutual agreement or 

shortened up to sixty (60) days based on discretion of the Chief of Police. 

An employee that does not successfully complete his or her probationary period shall 

have no right to utilize the civil service system of the Town or any other policy or procedure 

for any matter concerning a failure to successfully meet job performance standards during 

said period. 

Although full-time employees will accumulate vacation time during their probationary 

period, they may not use any vacation time until they have completed six months of 

employment in the Department, unless authorized in writing by the Police Chief. Sick leave 

shall begin to accrue as of the first service date of the employee, but may not be used until 

the employee has been employed for at least three (3) months. 

Part time employees are not entitled to any benefits under this Agreement. Time 

served as a part time employee is not counted towards accrual of any benefits under this 

Agreement.  
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ARTICLE 9 

CODE OF CONDUCT 

It shall be the duty of an employee to maintain high standards of cooperation, 

efficiency and integrity in his or her conduct and work performance with the Town in keeping 

with the Oath of Office; the laws of the United States, the State of Florida, and the Town of 

Manalapan; provision(s) of Departmental or Town Rule(s) or Regulation(s) and Standard 

Operating Procedure(s). 
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ARTICLE 10 

NO STRIKES AND LOCKOUTS 

Bargaining unit members covered by this Agreement and the Association, its officers, 

agents, and representative agree that they will not engage in any strike activities. 

Bargaining unit members covered by this Agreement, the PBA or its officers, agents, 

or representative, agree that Section 447.505 of the Florida Public Employees Relations Act 

prohibits them individually or collectively from participating in a strike against the Town of 

Manalapan, the employer, by instigating or supporting in any manner a strike. The Union 

also agrees to undertake its best effort to prevent or terminate any Strike. 

Any violation of this section shall subject the violators to the penalties as provided by 

Section 447.507 of the Act.  
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ARTICLE 11 

COMPLIANCE WITH RULES AND REGULATIONS 

The Town’s Personnel Policy and the Town Police Department’s General Orders, 

including any amendments thereto, are applicable to the bargaining unit members unless 

there is an express conflict between the Personnel Policy or General Orders as amended 

and this Agreement, in which case this Agreement shall control.  The Union agrees that the 

Town has the right to amend and/or modify its rules and regulations to the extent the Town 

– in its sole discretion – deems it necessary for the operation of the Police Department.   

It is agreed and understood that employees shall be provided with copies of any 

Policy, rule and regulation which are new and/or which replace, update and/or supersede 

the Town’s or Department’s present policies, rules and regulations. 

Nothing in this Article shall be construed as a waiver of the PBA’s right to bargain 

over mandatory subjects of bargaining prior to the implementation of such change(s), or to 

bargain over the impact of any rule change which has the practical effect of altering the 

bargaining unit members’ terms and conditions of employment. Such a request for 

bargaining must be received within fourteen (14) days after written notification to the PBA 

by the Town of any such proposed change(s). Nothing in this Article shall be construed to 

be a waiver of the Town’s management rights, as set forth in this Agreement. 



Collective Bargaining Agreement 
Town of Manalapan and PBC PBA 
October 1, 2026 – September 30, 2029 
 
 

- 22 - 

ARTICLE 12 

GRIEVANCE AND ARBITRATION PROCEDURE 

1.) Members of the bargaining unit will follow all lawful and reasonable written and verbal 

orders given by superiors, even if such orders are alleged to be in conflict with this 

Agreement. Compliance with such orders will not prejudice the right to file a grievance within 

the time limits contained herein. The following rule applies to all employees: Obey first, 

grieve later. 

2.) A grievance is defined exclusively as a dispute involving the interpretation or 

application of this Agreement. No grievance will or need be entertained or processed unless 

prepared in writing in the manner described herein, and unless filed in the manner provided 

herein within the time limit prescribed herein. The Union is under no obligation to process a 

grievance for an employee who is not a member of the Union; therefore, nonmembers of 

the Union who are covered by this Agreement shall be responsible for filing their own 

grievances. The Town need not entertain or process under this Article any dispute, or other 

matter not meeting this definition.  

3.) Grievances pertaining to more than one bargaining unit member may be filed by the 

Union on behalf of all affected members. 

 Step 1: The Union shall present the grievance, in writing and dated, to the Police 

Chief, within seven (7) calendar days after knowledge of the act or omission that gave rise 

to the grievance. The Police Chief or his or her designee shall, within seven (7) calendar 

days of receipt of the written grievance, conduct a meeting with the Union. The Police Chief 

shall notify the Union in writing of the decision not later than 7 calendar days following the 

meeting date. 
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Step 2: If the grievance is not fully resolved at Step 1, the Union, within seven (7) 

calendar days of receipt of the answer provided in Step 1, may forward a copy of the original 

written grievance to the Town Manager with a separate cover letter stating that the grievance 

is being advanced to Step 2. The Town Manager may, but need not, hold a meeting with the 

Union regarding the grievance. The Town Manager shall notify the grievant and the Union 

of the Town Manager's decision within seven (7) calendar days following receipt by the Town 

Manager of the grievance. The decision of the Town Manager shall be determinative of the 

grievance (and such decision is final and binding under the terms of this Agreement, unless 

modified by a decision on an arbitrable grievance made in compliance with the following 

arbitration procedure). 

4.) If the grievance is arbitrable, and is not resolved by the foregoing grievance 

procedure, the Union, within seven (7) calendar days after the Town Manager's decision in 

Step 2, may provide the Town Manager a written notice of its desire to submit the matter to 

arbitration; said written notice to include a written statement of the position of the Union with 

respect to the unresolved grievance. 

5.) Within seven (7) calendar days from receipt of the written notice immediately above, 

the Parties shall confer to select an arbitrator. In the event the Parties fail to agree on an 

arbitrator, both parties shall, within seven (7) calendar days, jointly request a list of seven 

(7) qualified arbitrators from the Federal Mediation and Conciliation Service. The Union and 

then the Town will alternately strike one name at a time from the list as not acceptable until 

only one remains and this person will be the arbitrator. The Town and the Union will alternate 

in the right to first strike arbitrators; the initial first strike being determined by a coin toss. 
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6.) As promptly as possible after the arbitrator has been selected, he or she shall conduct 

a hearing between the Parties and consider the grievance. The decision of the arbitrator will 

be served upon the Town and the Union in writing. It shall be the obligation of the arbitrator 

to rule within thirty (30) calendar days after the close of the hearing. The failure of the 

arbitrator to issue a timely ruling shall not divest the arbitrator of jurisdiction to issue an 

award. The expense of the arbitration, including, but not limited to, the fee and expenses of 

the arbitrator and the cost of a court reporter (if used instead of the digital recording below, 

or in subsequent arbitrations, if needed as a result of a failure of that system) shall be split 

equally between the Parties. In the discretion of the Union, the parties may use the Easy 

Digital Meeting Recorder or a similar digital conference recorder operated by personnel 

provided by the Union to record sessions as an acceptable method of recording the 

proceedings at no cost to the Town, so long as a certified court reporter may provide the 

arbitrator and parties with a certified transcript of the proceedings based on that digital 

recording at the request of either party or the arbitrator within 30 days of the conclusion of 

the hearing. Each Party shall be exclusively responsible for compensating its own 

representatives and witnesses.  

7.) The power and authority of the arbitrator shall be strictly limited to an interpretation 

of the express terms of this Agreement. He or she shall not have the authority to add to or 

subtract from or modify any of said terms, or to limit or impair any right that is reserved by 

this Agreement to the Town or the Union or the employees, or to establish or change any 

wages or rate of pay in this Agreement. The decision of the arbitrator shall be limited to 

upholding the grievance, or denying the grievance, and the arbitrator shall not have the 
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authority or right to modify the decision of the Town and, if applicable, the arbitrator may 

award restoration of any benefits if the grievance concerns an issue of denial of benefits. 

8.) No decision of any arbitrator or of the Town in one case shall create a basis for 

retroactive adjustment in any other case.  

9.) The parties intend that a “make whole” remedy be awarded as to a benefits or 

grievance over denial of a right under this Agreement, if applicable. All claims for back wages 

shall be limited to the amount of wages including lost overtime, that the employee otherwise 

would have earned from the Town.  In settlement or other resolution of any grievance 

resulting in retroactive adjustment including back wages, such adjustment shall be limited 

to a maximum of seven (7) calendar days prior to the date of the filing of the grievance at 

Step 1. 

10.) The decision of the arbitrator shall be final and binding on both Parties, and the 

grievance shall be considered permanently resolved, subject to any post-award judicial relief 

available to either Party under Florida law. 

11.) It is agreed, with respect to this grievance and arbitration procedure, that:  

a) Any grievance, in order to be processed, must be submitted in writing at Step 

1 as noted above and contain all of the following: a statement of the grievance and facts 

upon which it is based; each specific Article and subsection of this Agreement claimed to 

have been violated, and the remedy or correction requested. Grievances will be resolved at 

all later stages based on this statement of the grievance. 

b) A grievance which is for any reason not advanced to Step 2 or to arbitration 

within the time limits prescribed herein for such advancement shall be barred. Failure on the 
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part of the Town to respond within the time limit set forth at any step shall be deemed a 

denial, and require the Union to proceed to the next step. 

c) A time limit at any stage of the grievance procedure may be extended by 

written and countersigned mutual Agreement of the Union and the Town Manager, including 

by reciprocal emails agreeing to an extension. No extension of time shall be inferred by any 

conduct or verbal exchange between the Parties.  

d) Any grievances filed on behalf of or for the benefit of any employee or 

employees must specifically name all such employees, and may not be amended after 

submission to Step 1 to add names. No monetary or other relief shall be granted or awarded 

to any employee not so named. The only exception to this is that if the Union claims that a 

grievance affects the entire unit it may describe the unit generally. 

e) Grievances and appeals of denials of a grievance may be delivered to a 

designated Town official by hand delivery, email to the Chief of Police and to the Clerk of 

the Town, or facsimile delivery during the hours of 8:00 am until 4:00 p.m., Monday through 

Friday. Where the last day for such presentation falls on a Saturday, a Sunday or a holiday 

expressly recognized as such under this Agreement, presentation shall be considered timely 

if made on the next business day following such Saturday, Sunday or holiday. 
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ARTICLE 13 

VACATION 

Bargaining unit members begin to accrue vacation upon employment and are eligible 

to take vacation after successfully completing six (6) months of employment. 

Vacation accrual is calculated based upon paid hourly earnings up to a maximum of 

eighty-four (84) hours bi-weekly. Pro-rated accruals are calculated for less than eighty-four 

(84) hours. A maximum of 400 hours can be carried over on September 30th of each year. 

Accrual time will be adjusted to reflect the length of any authorized unpaid leave of absence 

defined as time off not paid through the Town of Manalapan payroll. 

Vacation pay is calculated based on the employee's regular rate of pay in effect when 

vacation benefits are used. Vacation granted may not exceed the total amount accrued to 

an employee at the start of the bi-weekly pay period. 

Employee vacation selections shall be prioritized based on the employee’s seniority. 

Requests will be evaluated based upon various factors, including anticipated operating and 

staffing requirements which shall be submitted within seven (7) days or more prior to their 

leave request date. 

Years of Service Maximum Hours Earned 
Per Pay Period 

 

Hours Per Year 

0 through 5 4.615 120 

6 through 10 6.923 180 

11 and over 9.230 240 
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ARTICLE 14 

SICK LEAVE 

Paid sick leave benefits are provided for all regular full-time bargaining unit members 

for periods of temporary absence due to illness or non-job-related injuries. Accrued sick 

leave may also be used to supplement a bargaining unit member’s pay up to his or her full-

time regular base pay compensation if that employee is receiving worker’s compensation 

benefits and unable to work due to an on-the-job injury. Further, Sick leave may also be 

used to attend doctor and dentist appointments or to care for an ill family member who 

resides in the employee’s household. Employees are eligible for sick leave benefits upon 

completion of ninety (90) days of employment. Sick leave will accrue from the date of 

employment up to a maximum of 104 hours annually. Sick leave accrues for all pay status 

hours, including while on vacation, comp time, and/or sick leave. Pro-rated accruals are 

calculated for less than eighty-four (84) hours. Employees may accumulate sick leave 

indefinitely, but all accumulated sick leave will be forfeited upon termination of employment, 

except as provided herein. 

Employees who are unable to report to work due to an illness or a non-job-related 

injury must notify the communications center one (1) hour or more prior to the scheduled 

start of their workday. The supervisor should be contacted each additional day of absence. 

Before returning to work from a sick leave of more than two (2) days, upon request an 

employee must provide a physician's verification that he or she may return to work and 

stating any limitations, which need to be accommodated. Employees requesting over twelve 

(12) days of sick leave must advise their department head or Town Manager of the need for 

such additional leave and the expected date of return to duty. Employees who have used 



Collective Bargaining Agreement 
Town of Manalapan and PBC PBA 
October 1, 2026 – September 30, 2029 
 
 

- 29 - 

all accumulated sick leave and are still unable to return to work, may use accrued vacation 

leave and accrued compensatory time. Bargaining unit members may participate in the 

Town’s contributed sick leave bank in accordance with Town policy on the same basis as 

other Town employees.  

If an employee has 250 or more hours in his/her sick bank, he/she may cash in up to 

eighty-four (84) hours of banked time; 1.) in December of each year, or 2.) at termination of 

their employment.  

Employees may donate their own accrued sick leave time to other employees, in their 

discretion, as long as an employee maintains at minimum 168 hours accrued in their bank. 

Upon an employee terminating their employment with the Town in good standing, 

they shall be able to cash in accrued sick time according to the table below.  The maximum 

accrual of sick time is 750 hours total.  

 

Years Completed Pay-out Percentage of Banked Time 

5 to 12 years 25% 

12+ years 50% 
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ARTICLE 15 

LEAVE WITHOUT PAY 

Section 1. 

Based on the Town’s current number of employees, no bargaining unit members are 

eligible for leave under the Family and Medical Leave Act (FMLA).          

Section 2. 

After 365 calendar days of employment, employees are eligible to request leave 

without pay. All employee requests for unpaid leave must be in writing to the Town Manager, 

and such requests shall include an explanation of the reason(s) for the leave. Such requests 

must be made at least thirty (30) days in advance of foreseeable events or as soon as 

possible for unforeseeable events. A healthcare provider’s statement must be submitted 

verifying the need for leave related to medical problems and its requested beginning and 

expected ending dates. The Town will consider all such leave requests, in light of any undue 

operational hardship, but the grant of such leave is in the Town’s sole discretion.   

Section 3. 

Employees will be required to first use any accrued paid leave time before taking any 

leave without pay. Employees may apply for Short Term Disability payments from insurance 

carried by the Town during Leave Without Pay. Benefit accruals, such as vacation, sick 

leave, or holiday benefits, will be suspended during the leave without pay and will resume 

upon the employee’s return to active employment.   

 

 

 



Collective Bargaining Agreement 
Town of Manalapan and PBC PBA 
October 1, 2026 – September 30, 2029 
 
 

- 31 - 

Section 4. 

Prior to a return to work from leave without pay taken as the result of the employee’s 

own illness or injury, the Town will require an employee to obtain a physician’s note releasing 

the employee to work, and may, in its discretion, require the employee to submit to and 

obtain a fitness for duty evaluation. The cost, if any, of the physician’s note is borne by the 

employee, and the cost of any Town directed fitness for duty evaluation will be paid by the 

Town.  
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ARTICLE 16 

HOLIDAYS/PERSONAL DAYS 

Section 1.  

The Town recognizes the following thirteen (13) paid holidays: New Year's Day, 

Martin Luther King Jr. Day, Presidents' Day, Memorial Day, Juneteenth, Independence Day, 

Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, Friday after Thanksgiving, 

Christmas Eve, and Christmas Day. When a holiday falls on a member’s day off, they shall 

receive eight (8) hours of holiday time pay. 

Employees shall also be entitled to twenty-four (24) personal leave hours each fiscal 

year. These personal leave hours shall be scheduled days off, with pay, as approved by the 

Chief of Police or his designee.  Personal days will be prorated based on hire dates (24 

hours if hired from 10/01-12/31, 16 hours if hired from 01/01-03/31, 8 hours if hired from 

04/01-06/30, employees starting work 07/01-09/30 shall receive no personal holidays for 

that fiscal year).  On October 1st of each year 24 hours will be added to each employee’s 

personal leave bank. All unused personal leave bank will be forfeited at the end of the fiscal 

year. 

Section 2. 

The total amount of holiday time that can be earned for each year is 104 hours. After 

the start of each Fiscal Year every October 1st, the dates of a declared holiday selected by 

the employee may be activated in advance, but subject to the approval of the Police Chief 

or their authorized designee, on any regular scheduled work-day during the contract period. 
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The selection by the employee must be made no later than seven (7) days prior to 

the date(s) selected. All holiday hours earned by the member will be paid holiday time hours 

in the pay period they fall into. If an employee works on a holiday they will be compensated 

at a rate of one and one half (1.5) times the bargaining unit member’s regular rate of pay for 

all hours worked on the holiday.  

If the Town chooses to add another holiday during the fiscal year the bargaining unit 

member will be paid based on Article 16.  

Section 3.  

Pay under this Article is calculated based on the employee’s straight time rate for 

eight-hour (8) days. Paid time off for holidays or personal days will be counted as hours 

worked for the purpose of determining overtime. Hours actually worked on a holiday, if any, 

count as hours worked in the pay period when calculating eligibility for overtime. 
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ARTICLE 17 

COURT APPEARANCES AND CALL BACKS 

Section 1. 

Court appearances required of bargaining unit members which arise out of the 

member’s performance of his or her other duties and responsibilities for the Town, and which 

occur outside of that bargaining unit member’s regular shift, shall be treated as time worked, 

with a minimum of three (3) hours at a rate of one and one half (1.5) times the bargaining 

unit member’s regular rate of pay for appearances in court, meetings, training outside of the 

normal work schedule, or any other type of call-out not listed. Callback hours will not be 

considered 30 minutes prior to or at the end of a shift.  

For the purposes of this article and subsection, each additional court appearance 

separated from the employee’s previous court appearance by a period of more than 120-

minutes qualifies for compensation as described above. The 120-minute time period is 

calculated from the time the employee is released by the court until the time stated on the 

next subsequent subpoena. If the time between the court appearances is less than 120 

minutes, then the employee will be compensated for that period as continuous time. 

Section 2. 

Bargaining unit members who have left the workplace and are ordered or otherwise 

directed to return to work shall be paid for all hours worked at straight time or overtime rates 

as applicable.  

Section 3. 

All Bargaining Unit Members shall receive $150 per month as call back pay when 

they are in an “on call” status. 



Collective Bargaining Agreement 
Town of Manalapan and PBC PBA 
October 1, 2026 – September 30, 2029 
 
 

- 35 - 

ARTICLE 18 

ASSIGNMENT PAY 

Section 1. 

Bargaining unit members who receive a special assignment from the Chief of Police, 

in writing as Evidence Custodians or Marine Officers, shall be paid an additional $1.00 per 

hour for the special assignment, up to eighty-four (84) hours in a pay period. Specifically, 

Police Officers assigned to the Evidence Custodian assignment are paid an additional $1.00 

per hour, whether or not duties relate to the assignment, up to eighty-four (84) hours in a 

pay period for the duration of their assignment classification. The Marine Officers will be 

paid for only those hours worked while performing marine functions. 

Field Training Officers and Sergeants are paid an additional $2.50 per hour to base 

pay for each hour spent with a Trainee Officer performing FTO duties.  

An Officer assigned and designated as a Detective will receive assignment pay of 

5% above that bargaining unit member’s base rate of pay for the duration of their assignment 

classification.  

The Chief of Police shall make decisions as to assignments, if any, in his sole 

discretion.  

Section 2. 

A police officer who is formally reassigned in writing for a period of three (3) shifts or 

more as an acting Sergeant or Detective and who is required to temporarily accept 

responsibility and carry out the duties of a Sergeant shall be paid 5% percent above the 

individual’s present base rate for that position while so engaged for the duration of their 

assignment classification. 
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Any Sergeant assigned and designated as a Detective Sergeant will receive 

assignment pay of 3% above that bargaining unit member’s base rate of pay for the duration 

of their assignment classification.  
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ARTICLE 19 

PERSONNEL RECORDS 

Each bargaining unit member covered by this Agreement, or legal representative so 

designated by the bargaining unit member, shall have the right to inspect his/her official files.  

Such inspection shall take place at reasonable times and at the location where the official 

personnel file is kept. The bargaining unit member shall have the right to receive a duplicate 

copy of any item placed in his/her official files at no cost to the member. This Article will not 

be subject to the Grievance Procedure in this Agreement.  Each member may obtain one 

copy of his/her complete personnel file at the regular charges used by the Town for public 

records requests. The bargaining unit member shall have the right to include in his or her 

personnel file/ record, written refutation (including written statements) of any material he or 

she considers derogatory. 
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ARTICLE 20 

HEALTH INSURANCE 

Bargaining unit members shall receive medical, dental and vision insurance 

coverage, with benefits, deductibles, co-payments and Town contributions to the cost of 

such insurance, at rates not less than the Town provides to all other Town employees. 
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ARTICLE 21 

UNIFORMS AND MAINTENANCE ALLOWANCE 

Section 1. 

The Town shall furnish uniforms to all bargaining unit members who are required to 

wear such uniforms in the performance of their duties and agrees to replace such uniforms 

when they are no longer serviceable. 

Section 2. 

At hiring, the Town shall provide a bullet proof vest to each law enforcement 

employee, at no initial expense to the officer. If the employee terminates his/her 

employment, during the first five (5) years of employment, then the cost of this bullet proof 

vest will be pro-rated by months over sixty (60) months based on the employee’s tenure, 

and the employee must reimburse the Town for the balance still owed for this vest. At 

termination, the employee may take this vest as his/her personal property. This bullet proof 

vest shall be worn by the Town’s police officers at all times while on duty.  

Section 3. 

During the term of this Agreement, the Town shall provide sworn member’s dry-

cleaning service for a sworn bargaining unit member’s uniform. In addition, the Town shall 

provide to eligible employees who have been employed by the Town for more than six (6) 

months, based upon submission to the Town of a paid receipt up to $200.00 dollars for 

footwear reimbursement annually.  
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Section 4.  

Costs for repair or replacement of watches, eyeglasses, sunglasses, contact lenses, 

or other authorized personal property damaged or destroyed due to activities of the 

employee while in the course and scope of duty will be reimbursed by the Town at a cost 

not to exceed $200.00 dollars per item. Damaged cell phones will be reimbursed at a cost 

not to exceed $400.00 dollars per item.  

The bargaining unit member making the request for replacement of (or 

reimbursement for) damaged authorized personal property must provide the Chief of Police 

with a detailed report describing the incident which caused the damage. The bargaining unit 

member must also provide the Chief of Police with a paid receipt reflecting the cost of the 

repair or replacement of the authorized personal property. 
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ARTICLE 22 

SENIORITY 

Section 1. 

Seniority, as used herein, is defined as the right accruing to bargaining unit members 

through continuous time in grade and classification, while employed on a full-time basis by 

the Town, which entitles them to certain considerations and preferences as provided for in 

this Agreement. 

Section 2. 

If two (2) or more bargaining unit members have the same classification date, for 

purposes of breaking a tie, seniority will be determined by the date and time the members’ 

full-time employment began with the Town. 

Section 3.  

Seniority will be considered in the following matters: 

1. Use and selection of Vacation Time for each calendar year shall be governed 

by seniority as set forth in Article 13, Vacation, provided it is consistent with this 

Agreement and any Department policy. 

2. Seniority shall govern shift bids on an annual basis, as set forth in Article 25; 

hours of work, overtime, and off-duty details. Officers indicating interest in an 

advertised off-duty detail, shall be selected from the off-duty wheel.  

3. Layoffs shall be made in the reverse order of seniority. 

4. Employees shall be called back from layoff according to seniority for up to four 

(4) years provided they have maintained their FDLE minimum training requirements. 
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Section 4. 

 The Parties recognize that for reasons of operational necessity, seniority may not be 

the only factor involved. If seniority does not govern, the reasons will be provided to the 

affected employee when requested by said employee.   
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ARTICLE 23 

RETIREMENT 

The Parties agree that the retirement plans in place for all Town employees shall be 

applicable to the bargaining unit employees as well. 

The Town has created the Town of Manalapan General Employees’ and Police 

Officers’ Retirement Fund (the “Fund”), and bargaining unit members are included in this 

defined benefit program. The Fund has benefits as provided in the Town of Manalapan Code 

of Ordinances which governs the Fund. The Fund is referenced in Title III, Chapter 31, 

Section 31.17, Town of Manalapan Code. The said retirement plan shall be subject to and 

governed by all applicable provisions of the Town's existing rules and regulations and all 

applicable provisions of law. 

Upon completion of an employee’s probationary period, the Town shall match, up to 

the amount set forth below of employee contributions made per contract year, in any 

established 457 plan or 401A plan, established by the Town.  

Tenure as a full-time employee Town 457 Maximum Match 

1 to 5 years $5,000.00 

6 to 10 years $7,500.00 

11 years + $10,000.00 
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Upon retirement and retirees in good standing with at least eight (8) years of 

honorable service to the Town, an employee shall receive a retirement badge, retirement 

photographic identification card and their duty firearm. 

Upon a Police Employee meeting the requirements set forth in the Town’s Pension 

Plan Ordinance under section 31, subsection (H) (a) & (b), the member may continue to 

remain employed and enter into the Deferred Retirement Option Plan (known as the DROP 

Plan) for an additional five (5) years. 

 Members who are full-time employees with the town for a period of eight (8) years or 

more, are considered “Vested”. Each vested year is a 3% multiplier tallied at the completion 

of said employment. Example: an employee works twelve (12) full years and terminates 

service. They are entitled to 12 years of service times 3% per year multiplier equals 36%. 

(12 yrs x 3% = 36%)  

Determining finalized salary calculations for the purposes of pension payout for a 

retired employee shall be the average of the employee’s highest five (5) years of 

service/employment and include paid 104 holiday hours, any used vacation time, any used 

sick time, and any used personal days.   

The Town agrees that, upon ratification of this agreement, it will update Manalapan 

Pension Ordinance 31 to incorporate all changes stipulated and agreed upon within this 

collective bargaining agreement. This amendment shall be completed within 120 days of the 

date of signing. During the duration of the contract, if an ordinance change to the pension 

occurs where an employee benefits, the police contract will be amended. 
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ARTICLE 24 

TUITION REIMBURSEMENT 

Bargaining unit members shall receive educational incentive pay, per calendar year, 

per the Town of Manalapan Employee Handbook. 
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ARTICLE 25 

HOURS OF WORK AND OVERTIME 

1. Shift work is defined as seven (7) 12-hour shifts in a fourteen (14) day work 

cycle. The 14-day cycle shall consist generally of two (2) days on, followed by two (2) days 

off, followed by three (3) days on, followed by two (2) days off, followed by two (2) days on, 

and followed by three (3) days off. Day shifts are defined as 0600 hours until 1800 hours. 

Night shifts are defined as 1800 hours until 0600 hours.   

2.     Shift assignments. Police Officers will bid for shift assignments based upon 

seniority annually. After the one-year (1) alternate period, the officers again will bid for shift 

assignments based on seniority. Specialty Assignment positions related to work hours are 

at the discretion of the Chief of Police. 

Sergeants will bid for shift assignments based upon seniority on an annual basis. 

Every 3 months, Sergeants will rotate by switching from their current shift assignment (day 

shift to night shift or vice versa) and may be assigned to shifts with hours that are different 

from the day shift/night shift identified above, at the discretion of the Chief of Police or 

designee. Employees who are assigned to regularly work the night shift, will receive the 

night shift differential identified below.  

3. In the event of a vacancy between shift assignments, the filling of that vacancy 

shall be based on operational needs as determined by the Police Chief. 

4. All employees are required to be present at and on their assigned jobs for the 

total hours in the work shift unless absence from duty is authorized by the appropriate 

authority. All absences shall be properly recorded and charged.  



Collective Bargaining Agreement 
Town of Manalapan and PBC PBA 
October 1, 2026 – September 30, 2029 
 
 

- 47 - 

5. Employees may be required to work extra duty in addition to regularly 

scheduled hours. Conditions that warrant utilization of extra duty assignments shall include, 

but are not limited to, emergency call back and short manning.  

6. Overtime hours and overtime compensation shall be defined, calculated and 

implemented as prescribed by the Fair Labor Standards Act and the United States 

Department of Labor. The Town will treat unit employees under Section 7(k) of the Fair 

Labor Standards Act, except the Town will compensate non-exempt unit employees at one 

and one half (1.5) times the regular rate of pay for hours worked in excess of eighty-four 

(84) in a fourteen (14) day work cycle. 

7. All hours worked by employees, and all straight time compensation and 

overtime compensation will be recorded, calculated and paid on the basis of actual hours 

worked in pay periods and work periods. Any leave time used with the exception of 

unscheduled sick time, shall be considered as time actually worked and shall constitute 

hours worked under the Fair Labor Standards Act for the purpose of calculating overtime. 

All record keeping shall be in accordance with the requirements of the Fair Labor Standards 

Act. The manner of record keeping shall be at the Town's discretion.  

8.     All overtime hours shall be paid at one and one half (1.5) times the regular rate 

of pay or, with the approval of the Chief of Police or designee, through compensatory time 

at the same rate of one and one half (1.5) of Comp Time for each hour of overtime worked. 

No more than 60 hours of Comp Time may be accrued at the end of each fiscal year. 

Accrued and unused Comp Time will be paid out upon separation from the Town. Requests 

for the use of earned compensatory time may be granted if a member requests to use 

compensatory time at least seven (7) calendar days in advance. 
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9.      Utilization of overtime, assignment of overtime and selection of personnel to 

work overtime shall be for both scheduled and non-scheduled work and shall be done at the 

discretion of the Chief of Police or designee.   

10.     Employees shall be provided with no less than 4 hours’ notice if they are 

ordered to return to work. The proceeding 4-hour notice does not apply to the scheduled on-

call member(s) for the month.  

11.  Hours of work for any employee shall not exceed 18 consecutive hours. 

12.  All Members who are regularly assigned to work night shifts will receive an 

additional $2.00 per hour supplement in addition to their base rate of pay for those hours 

worked. Such differential pay shall be computed in those members’ paid leave and overtime 

rates. Regular night shift is defined as any hours worked during a shift starting at 1800 hours 

and ending at 0600 hours.  

13. Details at private establishments will be offered at seventy-five ($75.00), dollars 

per hour with a four-hour (4 hour) minimum. Hours worked on private details are not hours 

worked for overtime purposes. Officers may check out a Town patrol car for use on the 

detail, according to Town protocol. 
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ARTICLE 26 

TRANSFERS AND SHIFT EXCHANGES 

Section 1. 

It shall be the right of the Town to transfer bargaining unit members for operational 

necessity. Except if there is an unexpected event which occurs, if a transfer is a permanent 

change in the bargaining unit member’s assignment, shift, or days off (except in the 

Departments or assignments excepted herein), seven (7) working days’ notice will be 

provided prior to the transfer. This provision may be waived by mutual agreement of the 

Parties. 

Section 2. 

Bargaining unit members who are involuntarily transferred to another assignment will 

retain and carry with them any approved vacation time. Involuntarily transferred bargaining 

unit members shall be entitled to use such time as previously scheduled. 

Section 3. 

Bargaining unit members within the same rank and assignment may exchange 

individual shifts within the same fourteen (14) day work period with the prior written approval 

of the Chief of Police, or his designee. All requests must be made in writing at least seven 

(7) days prior to the date on which the first shift is to be exchanged, must indicate the 

reasons for the request, when the shifts will be worked and paid back and must be approved 

in writing twelve (12) hours prior to the start time of the shift to be exchanged. The bargaining 

unit member who would work the first of the two shifts is responsible for getting the prior 

written approval.  Both the bargaining unit members who agree to work a shift for another 

bargaining unit member and the exchanging member will be held accountable for non-
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attendance. An employee shall not work for two (2) full consecutive shifts as a result of a 

shift exchange.  
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ARTICLE 27 

TRAINING 

Section 1. 

In service training generally shall be conducted regularly, and attendance is 

mandatory. The training may be cancelled for the month with reasonable notice. 

Section 2.  

The Town will provide one (1) week's advance notice for any training scheduled for 

weekends.  

Section 3.  

Any training beyond Miami-Dade, Broward, Martin, St. Lucie, and Palm Beach 

County will allow for an overnight stay paid for by the Town.  When training in Miami-Dade 

County involves a two-day class, the night between the training days will allow for an 

overnight stay paid for by the Town, which encompasses a “per-diem” rate for Breakfast, 

Lunch, and Dinner, at the rate described by Town policy. Unless otherwise provided by 

training host or hotel. 

Section 4. 

Meal Allowances shall be provided for any training outside of Palm Beach County for 

any departmental approved training or course work scheduled for six (6) hours or more in a 

one (1) day period.  Unless otherwise provided by training host. 

Section 5. 

For any travel required for training outside of Palm Beach County, members will be 

paid for their travel time as calculated by Google Maps, Waze, or Apple Maps. 
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                                                            ARTICLE 28 

WAGES 

 

For Fiscal Year 2026-2027, employees will be slotted in the pay scale according to the 

pay scale on the table below on their Anniversary date with a minimum of, “Meets 

Expectations” on their Annual Evaluation per the Town of Manalapan’s Employee 

Handbook.  

For the following next two (2) years the employee will then move to the next step in the 

Step Plan on the following Anniversary Date with a satisfactory Annual Evaluation. 
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Manalapan Police Officer Step Plan 
 

Eight (8) Year Step Plan – Officers 
Effective 10/01/2026 through 9/30/2028 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8  

$82,390.00 $86,715.00 $91,268.00 $96,060.00 $101,103.00 $106,411.00 $111,997.00 $117,877.00 

 
The salary increase will take effect on the Officers’ anniversary date. Tenure Time as of 
10/01/2026.   
 

1. Officer Jacknowitz - $104,220.00 – 19 Years  

 Slot – Step 7 - $111,997.00 raise - $7,777.00 (7.46%) 
2. Officer Hadley - $82,194.00 – start 03/23 - 3 Years 7 months  

 Slot – Step 2 - $86,715.00 raise $4,521.00 (5.50%) 

 Detective 5% Increase – $91,050.75 
3. Officer Cardarelli - $82,194.00 – start 06/23 – 3 Years 4 months  

 Slot – Step 2 - $86,715.00 raise $4,521.00 (5.50%) 
4. Officer DeFilippis - $80,237.00 – start 10/23 – 3 Years  

 Slot – Step 2 - $86,715.00 raise $6,478.00 (8.07%)  
5. Officer Collura - $78,280.00 – start 07/25 – 1 Year 3 months 

 Slot – Step 1 - $82,390.00 raise $4,110.00 (5.25%) 
6. Officer Sellitti - $78,280.00 – start 10/25 – 1 Year  

 Slot – Step 1 - $82,390.00 raise $4,110.00 (5.25%) 
7. Officer Temperato - $78,280.00 – start 11/25 – 0 Years 11 months  

 Slot – Step 1 - $82,390.00 raise $4,110.00 (5.25%) 
8. Officer Spirn - $78,280.00 – start 02/26 - 0 Years 8 months 

 Slot – Step 1 - $82,390.00 raise $4,110.00 (5.25%) 

Eight (8) Year Step Plan – Officers. 
Effective 10/01/2028 through 9/30/2029 – Third Year of the Contract.   

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8  Step 9 

$86,715.00 $91,268.00 $96,060.00 $101,103.00 $106,411.00 $111,997.00 $117,877.00 $124,066.00 
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Manalapan Police Sergeant Step Plan 
 

Eight (8) Year Step Plan – Sergeants 
Effective 10/01/2026 through 9/30/2029 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6  Step 7 Step 8 

$110,000 $115,775 $121,853 $128,250 $134,984 $142,070 $149,529 $157,379 

 
The salary increase will take effect on the Officers’ anniversary date. Tenure Time as of 
10/01/2026.   
 
Sergeant Merritt – $112,315.20 – 7 Years  

 Slot – Step 3 - $121,853 - $9,537.80 (8.49%) 
 

Sergeant Jabcuga – $102,313.00 – 11 Months   
 Slot – Step 1 - $110,000 - $7,687 (7.51%) 

 
Sergeant Monahan – $102,313.00 – 1 Year 5 Months  

 Slot – Step 1 - $110,000 - $7,687 (7.51%) 
 
Sergeant Turnof – $102,313.00 – 1 Year 2 Months  

 Slot – Step 1 - $110,000 - $7,687 (7.51%) 
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ARTICLE 29 

ASSIGNED VEHICLE PROGRAM 

The Town has implemented an Assigned Vehicle Program for eligible bargaining unit 

members as outlined in General Order 22.02.   

Employees not assigned a vehicle will receive a gas allowance of $200.00 dollars per 

month, paid in twelve (12) equal monthly installments in the final pay period of each month 

during the fiscal year ending with the September 2027 payment, provided the employee 

remains employed by the Town or until they receive an assigned vehicle; where gas 

allowances will not affect base wage rate calculations. 

The Town and bargaining unit members shall comply with this General Order. 
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ARTICLE 30 

WORKERS’ COMPENSATION 

A bargaining unit member covered by Chapter 440, Florida Statutes, and in 

accordance with provisions set forth herein, shall be entitled to benefits in accordance with 

that Florida Statute.  
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ARTICLE 31 

FUNERAL EXPENSES AND BEREAVEMENT LEAVE 

Section 1. 

The Town shall provide bargaining unit members with life insurance policies with 

terms and benefits not less than $40,000 as a lump sum benefit. 

Section 2. 

 A member shall be granted up to five (5) days paid bereavement leave for the death 

of any immediate family member.  

Immediate family member is defined as father, mother, son, daughter, husband, wife, 

domestic partner residing in the same household as member, brother, sister, grandfather, 

grandmother, grandfather-in-law, grandmother-in-law, great-grandparents, grandchildren, 

father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, 

stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother or half-

sister. 
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ARTICLE 32 

BARGAINING UNIT MEMBERS’ RIGHTS 

Sworn law enforcement personnel shall be afforded all rights under Section 112.532 

to 112.534, Florida Statutes, Law Enforcement Officers’ and Correctional Officers’ Rights. 

Any concerns of the Union or the bargaining unit member related to this Article are not 

subject to the grievance and arbitration procedure of this Agreement as the primary subject 

of a grievance.  
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ARTICLE 33 

LONGEVITY PAY AND SERVICE AWARDS 

Employees are eligible to receive a longevity or service award at five (5) year 

increments as a lump sum payment. The calculation is based on years of service through 

the member’s anniversary date. 

Full time employees will receive the following: 

• Completion of 5 years of employment  $2,000.00  

• Completion of 10 years of employment  $4,000.00  

• Completion of 15 years of employment  $6,000.00  

• Completion of 20 years of employment  $8,000.00  
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ARTICLE 34 

PHYSICAL FITNESS 

 The Town will provide all bargaining unit members who opt in with reimbursement of 

the cost of gym membership, up to $350 per year. 
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ARTICLE 35 

SEVERABILITY 

Should any final decision of any Court of competent jurisdiction or administrative 

agency or any federal, state or local legislation affect any practice or provision of this 

Agreement, only the practices or provisions so affected shall become null and void, 

otherwise all other provisions or practices under this Agreement shall remain in full force 

and effect. 
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ARTICLE 36 

ENTIRE AGREEMENT 

This Agreement contains the entire contract, understanding, undertaking and 

agreement of the Parties hereto and supersedes any prior or contemporaneous 

agreements, contracts, understanding or arrangements between or among the Parties 

regarding the terms and conditions of employment governed by this Agreement, and finally 

determines and settles all matters of collective bargaining for and during its term, except as 

may be otherwise provided herein or by law. 
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. Except as otherwise provided herein, this Agreement shall be effective upon ratification and 
shall continue in force and effect from its ratification until its expiration date of September 
30th , 2029, or otherwise until a successor Agreement is ratified by the Parties. 

IN WITNESS THEREOF, the Parties have caused this Agreement to be signed by their duly 
authorized representatives on the ___ day of _________ , 2026. 

FOR THE TOWN OF MANALAPAN, FLORIDA: 

SIMONE BONUTTI, Vice Mayor ERIC B. MARMER, Town Manager 

As to form: 

TOWN LEGAL COUNSEL 

EACH COUNTY POLICE BENEVOLENT ASSOCIATION, INC.: 
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